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Computer o Thdls TRIAI Direct
data provide IUITAT HclTell 'Direct

1 Entry' 318 FgUTATd. ERUEES b A
PC =1 computer dT Tch

2 UhR 37TE. Mini Micro Super Mainframe |B
HDTV = Size ALY

3 HisTell SITd. Height Width Diagonally |amd&T ARy |C

HIUTh Billions

Instructions Per Second T && Mini Micro Super

4 QThdT. Mainframe |Computers [Computers |Computers |D
Received mail & forward @Xdr Jd

5 ATRY . ERUGES b B
Home Tab #AUTS

g1 Group

ALY IAINSAT ThRTAT Underlines

6 STcley IHA. Print Font Save as Mail merge |[B
Page Layout Tab #¥4iel Page Setup |One, Two,
group ALY Columns TS TTeAqTel  |Three, Left

7 fohcll options 3UcleY BIdTd? & Right Only Left  [Only Right |amdehr Ay (A
Document AU DO TRTOG,
select HUATATST GIEEC] Double

8 EIGIGH Single Click |Click Right Click |Triple Click [D
Documentation 30T formatting Ms-

9 qrér & ARl Sd Ms-Excel |Ms-Word |Ms-access [Powerpoint |B

QT FLY header 3101

10 footer f&HdTd Print layout |Normal View Review A
MS Excel 2010 #BEY A workbook
FHIUATATST HIOTAT keyboard shortcut

11 BILEGIG I Ctrl+ b Ctrl+n Ctrl+ w Ctrl+ k B
Auto Filter #EJ 3TTedTelT filter
conditions 3T ALY Drop Down |Radio

12 EEGIGH Box Textarea  |List Button C
MS-Excel ALY command
T 3YIWT H&< YT {J conditions

13 clear % AFdT. Delete Format Clear Al [Sel All C
MS Excel 2010 ALY Ulged cell-Al
W SAUIETS! HIoTdT keyboard Ctrl+Page
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Column TIT AR A5« Mouse =

15 Click Trd. ERUGES b A




PageMaker #HEY, preview and test

hyperlinks ROITATE! &)
16 tool dTUdTd. Line tool Hand tool |select tool [Rotate tool |B
PageMaker HEY, hIUTAT tool
squares and rectangles FHIGUITATS! Rectangle Constrained
17 CISESIGN Zoom tool [Tool Text tool Tool B
view dT draY slide Presentatio
18 presentation GrEAUIATATS! BIdl. Slide Show [n File Template [A
"Select all* command
19 menu AT 3T 3Te. Layout File Edit Type C
PowerPoint #<Y, all formatting Home-
clear HITITATS! option dT [Home - Font Home -
20 IR dhell AT alignment [command |[styles I aTEr |B
Email account ATl AT 30T
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21 31T, Dot(.) Black dots |@ And (&) C
Computer networking T 39TH
22 HTell STl 1965 1900 2000 1950 A
& T digital circuit 3T
& binary numbers @7 subtraction Accumulato
23 DIATd. Subtractor |Adder Register r A
Start menu, open HYTATAT Windows
24 shortcut key 31Tg. Ctrl Alt+A logo key [Tab C
Windows Corel
£ video editing Movie Adobe Video
25 software 37Tg. Maker after effects |Studio Iriyhr @I |D




